FOR UK

UNIT-SPECIFIC MAIL GUIDLINEIS -"7'_ ‘
STEP 1—DESIGN YOUR MAILER: -

Each unitis responsible for writing and designing all components of their mailer. These components
must include outer envelope, mail piece, reply envelope and reply card.

All mailers must contain the standard boilerplate language below:

One Day for UK is the University of Kentucky's 24-hour online giving day. Every gift
builds on a tradition spanning generations — creating opportunity today, building a
stronger tomorrow and advancing Kentucky together. Visit onedayforuk.uky.edu to
learn more.

STEP 2 —SUBMIT THE DIRECT MAIL SOLICITATION FORM:

Once you have your mailer design, complete the Direct Mail Solicitation Form.
This is due on or before Dec. 18, 2026.

STEP 3 —STAY IN CONTACT

After receiving your form submission, we will review your content and let you know of any edits that
might require an updated art file. Once a final design is approved, Annual Giving will handle
communication with Southland to print your mailer and coordinate send dates. In general, we will aim
to have mailers in inboxes between Feb. 1, 2027 - Feb. 12, 2027.

MAILTIPS:

* Make sure you have a reply card and a reply envelope. We do not recommend using
pre-paid business reply envelopes.

» We recommend live stamps and first-class postage.
» Need inspiration? Click here to see all mail designs from 2026.

QUESTIONS? CONTACT US:

« Kirtland Roach, Associate Director of Annual Giving (Kirtland.Roach@uky.edu)



https://www.ukalumni.net/s/one-day-for-uk-direct-mail-solicitation
https://luky.sharepoint.com/sites/philanthropy/One%20Day%20For%20UK/Forms/AllItems.aspx?id=%2Fsites%2Fphilanthropy%2FOne%20Day%20For%20UK%2F2027%2FPast%20Year%20Content%20Examples%2FMail%20Examples&viewid=d3efc3e3%2D8bf0%2D436f%2D96ef%2Dc69f53fa9218&p=true&ct=1787943309017&or=Teams%2DHL&ga=1&LOF=1
mailto:Kirtland.Roach@uky.edu
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